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DARS Student User Guide 
1.0 Logging In 
Begin by accessing DARS via the View Degree Audit & Plan link in myHumboldt student portal or via the DARS link in the Academics area of your Student Center 
PeopleSoft account. Please NOTE that depending on the browser you are using, you may receive pop-up windows asking you to click OK.  
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If you enter through Student Center, click Open your DARS link. 

 

2.0 Choose Degree Program 
When you are in the DARS, there are three categories to use for different/combined functions.  

•  Run Declared Programs: = default 
•  Select a Different Program: = “what if” audits 
• Advanced Settings Click to view availiable options  = PDF or Interactive format 



 pg. 3 

The first view is the default Run Declared Programs.  If you click on the highlighted Run Declared Programs button you will run the Interactive Audit. 

 
 

OR to run a “What If” audit, choose Select a Different Program and a drop down box will appear with all the Degree and Catalog Year selections.  

The default format will always be Interactive Audit so if you want the PDF select Advanced Settings Click to view available options then select the PDF Format.  
Then run your audit by selecting the Run Different Program button. 

Please note that choosing a different degree program here will not change your declared degree program at HSU.  
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3.0 Choose Format 
To run the PDF select Advanced Settings Click to view available options.  This selection will give you the PDF or Interactive option located in the Format 
dropdown.  Make your selection then select Run Declared Programs Button. 

  
4.0 View Audit 
Another page will open with the completed audit request.  

Click the View Audit button to see your audit results. 
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Interactive Audit (IA) View – hover over the graphs to see more options. The graphs provide information on your units and GPA. You can click on the graphs to 
get more details. Or you can look at your HSU Coursework or Applied Exceptions tab for additional information. To run a new audit, click the Request Audit 
button. 

 

For an alternate text version of the graphs, click the small ‘a’ to the right of the graphs. 



 pg. 7 

 

To return to your audit, click the back link at the bottom of the description page. 

 
PDF View - PDF appears at the bottom of the screen or click the Download PDF Audit link to open the PDF in a new window. Make sure you've installed Adobe 
Reader and are not using Browser or Chrome in Android before viewing this audit. Depending on the browser, you may receive a pop-up blocker so just click OK 
if this happens.  

http://www.adobe.com/products/acrobat/readstep2.html
http://www.adobe.com/products/acrobat/readstep2.html
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5.0 Managing Previously Run Audits 
You can Manage audits previously run under the Audits tab. This page will contain audits that have been run in the past. If you click the Run Audit button a new 
audit report will run. 
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Delete audits no longer needed by checking the box and clicking the Delete button. 

 

6.0 Courses Tab 
You can review the Courses tab for information on your Transfer Target or Transfer Source coursework. 

 

 
The example below shows how transfer courses are used toward degree requirements at HSU: Analytical Reading/Writing articulated to HSU Engl 100 and meets 
GE A1, Intro to Environmental Sci articulated to HSU ENVS 110 and meets GE B2, Racquetball transferred as an Elective, and so on. 
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 Transfer Target view. 

 
The example below shows transferable course work. 

Transfer Source view. 
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7.0 Transfer Evaluations 
Transfer Evaluations – Under this tab, you will get a combined view of Transfer Target and Transfer Source courses. 

 

8.0 Logging Out 
To get Help or Log Out – see the gear in the upper right hand corner. 
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