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DARS Planner Student User Guide

1.0 Accessing DARS Planner

You can access via your View Degree Audit & Plan icon in your myHumboldt portal. If you are new to Humboldt and
need to get the basics, please take a look at this guide: DARS Student User Guide.

Supporv/Services Library

- o -

Quick Links

JUU — —

Important View Order
Dates & Transcript Transcript

Deadlines
e
N =

View Holds View Degree
Audit & Plan

My Calendar

Once you are in DARS and on the Request an Audit page with your audit, you will notice a new option on the toolbar

called Plans.

Audits « Plans Courses « Transfer Evaluations Exceptions

Request an Audit

= Run Declared Programs:

Degree Program Title Catalog Year

cacl Computer Stience Spnng 2014

» Sebecta Different Program:

Advanced Setings ce i vew svatasis spans

Run Declared Programs el
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file://Ad/its/PO/Dept/Personal%20Folders/Sabre/udirect/Training/DARS_StudentBPG_2017.pdf

If you click on the Plans tab, the page will refresh and you will see Manage (your name)’s Plans with the options to see
My Plans or Create a New Plan.

Audts »  Plans  Cowrses » Transber Evaluations  Exceplions

Manage Plans @

Program: CSC
Catalog: Spring 2014

My Plans Create aMew Plan

No plans avaitale

2.0 Creating a 2 or 4 Year Plan

Click the tab Create a New Plan and enter data into the fields. Please note: you will need to change the Term and Year
values to the up-coming term. You can also change the Years to Graduation if needed then click Add Plan. Please

note: The plan effective term is the catalog year that was in effect for the student at the time the plan was created. If
the student has changed majors or had any changes to their catalog year, the student must Create a New Plan which will
default to the appropriate catalog and effective terms.

My Plans Create a New Flan

Enter Plan Information Here:

Program: Environmental Resources Engineering @EZ Spring 2014

Plan Name: Engineering Plan
Term: Fall {40) b
Year: 2017
Years To Graduation: A -
Add Plan

Once you save the plan, the screen will refresh providing you with a view of your Plan Builder with your DARS audit on
the left hand side of the screen and your term Plan on the right hand side. From this view you will drag and drop
courses from the Incomplete Requirements sections on your audit into each term (pull each course over hovering over
the term label and it will turn bright blue, release the course and it will appear in that term) essentially planning your 2
or 4 year plan. Tip: remember to use the right scroll to move up and down the audit to find courses to drag into your
Plan and note the link to easily access your Major Academic Plans (MAPs) by College in the upper right hand corner.
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Plan Builder

Step 1 Step 2 Step 3
Click Of k0 2 coursd o ik more  Drag courss indd approonate Tem  Use e “chadi” Plan Bulion o
Setails about Mal Counss ah your Plan chch your Plan aganst e ot
o ensure requirements are Luitiled
a3 neeced
Hadd Héip
Audt ANTHMIN Plan: TEST Pian 3 Units
=2 PIF v = &
Magar Azadenic Plans (MAPs) by Callege
TOgram. ANRnropoIcy
Efectve: Spring 2017
Eipand &1/ Coigoss &) Expang a8/ Colaoas Al

INCOMPLETE REQUIREMENT

Minor: Anthropology

A minimum of 15 units, 9 upper division with 3

average of 2.00 is required for the anthr
PLANNED: 300 UNITS

Add Course

ANTHIS

NEEDS 200 GPA
= 1) Complete ANT]
o » [Spring 2018 oumts =
Far? ANTHIN 00 ALAN ™ Cubursl Andropclogy
MEEDS 1 COURSE ¥ Fall 204 0 Units ]
COURSE):
> Ounits  ®
o OR) OR Complsts ANTHAD)

NEEDS 1 COURSE » 0 Units B

COURSE S

ANTHM ¥ 0 Units
| I Tais § upger e ANTH onill 3 @ 0 =

NEEDS SO0 UNITS
> OUnits  ®

This gegree owdfic has peen prepared o assisr pou In detersinisg
Four progeedl Tosard seeliAg your SEgree requireeenty., REAGLe

See an example below of a 2 year and 4 year plan where courses have already been pulled (dragged and dropped) into
each term on the Plan.

2 Year Plan
Flan Builder
Shgw Helg
Audit ANTH Plan: anth 24 Units
= POF - - -+

Progrars AN polody
Efariva Fall 208
Eunln:ﬂl Ellnﬁil Ex gl ¥ EIEH!I

Tais I3 & AHAT TF Awnir Redeese -

s.pfh B

GE Cotelog Yeos JOLE - @ 207 12Units r B
A Coursa

LEarND
= ENGAL TS

NG = REQUIREMENT NOT COMPLETED - SUP-EDOT, NOT COPRLETED - T

OF = RFQUIREMENT (OMPLETED & = SUB-EEQT. COMNPLETED Py o0

Gf = GENEWAL FOUCATION GFE = GRAOE POINT AVERASY Fu i

RG = REGISTERED IFr = IN PEOCRELS

ME = SO CONTRACT HA = METGHT ADNUETED GRADS A 0

KROT ALL DEGREE RECUIREMENTS HAVE BEEN MET

A

~ O MINIMUM UNITIGPS REQUIREMENTS FOR A BACHELOR'S DEGREE
Minimem unit requirement
1203 units are reguired for the bachelor's degree. 30 w @ Fall 2017 12 Units = &
additional units are required for each additional degres

Units sxceeding maximums appear in the appropriate Add Course
categories below and will be deducted from the wnit P
maximems listed. R e —"
FPLANNED IZT 00 UINTE
NEEDS: @00 LTS L
- S TAT I =
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4 Year Plan (Note: Click the check icon to validate your plan against your audit and see which requirements have a green check
or red x (see legend for explanation) to determine whether or not your plan is complete.)

Plan Builder

$how Helg —————
Audit BAAC Plan: BA2 1 120 Units

|
— e e o
= o []- #

Majar Academic Plans (MAPs) by College
gram: Busingss Aoministration: Accounting Option
Efectve: Fall 2016

Expand Al / Collagse Al Exmpang Al / Collgpsg All
COMPLETE “ » @Fall 2017 14 Units = §
EARNED 364 GPA > @ Spring 2018 17Units = &
» @Fall 2018 15Units & &
COMPLETE » @ Spring 2019 15Units @ &
30 unit Humboldt residence reguirement is met.
EARNED: 16.00 UNITS » @Fall 2019 15Units # ®
IN-PROGRESS 17.00 UNITS
PLANNED: 12000 UNITS » @ Spring 2020 16Units & &
» @ Fall 2020 16Units & &

v|E  COMPLETE > @ Spring 2021 12Units 4 =
Upper division minimum in residence of 24 units is met.

IN-PROGRESS 400 UNITS
PLANNED: 6800 UNITS

Legend at bottom of page is below.

Legend

[Z1 = course List

£ = Course with Pre or Co Requisites
" = Completed Course

IP = In Progress Course

» =Incomplete Flanned Course

= = Completed Course, No Credit

& = Alerting possible issue with course
= Complete

= Planned
B =In Progress
E3 = unfulfilled
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While in your Plan, you can Add Course (enter Department Abbreviation such as MATH or ENGL then enter the Course
Number or CRN and choices will appear below your entry).
Expand All f Collapse All

~ @ Spring 2017 15 Units = @ -
? Aadd Course - q
Add Course
Department

Abbreviation:
0 ENGL 104 (3 Linits)

Acceisrated Comp and Rl

Course Number:
& COMMI00 (3 Linis

& CS 100 (2 Linis M

Crntical Thinking WM# Computers

& BIOLAD2 (3 Liur

Hiurman Biadogn.

f Al oo rae > \
Department

rd
Abbrewviation: |E e

*l Course Mumber: I1 ||

102 (Composition and Rhetoric &)
102 (Compoasition and Rhetoric B)
e 104 (Accelerated Comp and Rhetor
1045 (Aaccelerated Comp & Rhetori
105 (Introduction 1o Literaturae)

111 iBook of the Year)

120 (Intro to English Major)
1280 (Special Topics in English)

T4 Units L= | =T

You can edit or delete courses or terms from your Plan.

v @ Spring 2017 15 Units r‘.;-ﬁ} -

| S S

Add Course

@ EMGL104 (3 Units

Accelerated Comp and Rhefonc

& COMM100 (2 Units

Fund Speech Gomm

& C5 100 (3 Units

Cntical Thinking WY Compufers

@ BIOL102 (7 Unit)

Hurnan Bickogy

@ GEOG106 (3 Unit=
Phyzical Geography
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Click edit, make changes to the units or grades then click Submit at the bottom (or Cancel to get out of this screen). Or
check the checkbox next to a course and then click the Delete button to remove selections.

+ @ Spring 2017 15 Units

All

@ ENGL104 G Lnits

Accelerated Comp and Rhetonc

@ COMMI00 3 Lnits

Fund Speech Comm

@ 5100 3 Units

Crtical Thinking W Computers

@ BIOL102 3 Units

Human Biology

& GEOG106 3 Units

Phyzical Geography

Submit || Cancel

3.0 Tabs across the top of the Plan

View an Audit That Includes All Courses From the Plan Button on Plan Tab

Plan: Comm Plan 1 6 Units

(il

POF v = +

View an Audit that includes all courses from the plan. |

NOTE: Another window will open with the audit and all Planned courses will show in purple (see below). Also note the
legend information for identifying planned courses throughout DARS Planner.
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Business Administration: Accounting Option

Catalog Year Fall 2016

Click on any area of the graph for further detail

Prepareda On 03072017 0353 PM Program Code BAAC
Student ID Graduation Date UMKNCWN
Audit Results HSU Coursework Applied Exceplions
Total Units Categories
You are here: @& Auwdit
40
Humboldt GPA
Ganefal Edut
a0 Institutions
DCG
Major Courses
0.0 Major GP&

Other Courses

125 150 1 s ] 20 40

‘ . Complete . In Progress

B Close All Sections ©

This is @ WGMAT IF Audit Reguest
GE Catalog Yeéar 281548

& Open All Sections

LEGEND
MO = REQUIREMENT WOT COMPLETED = = SUB-REQT. NOT COMPLETED
OK = REQUIREMENT COMPLETED + = SUB-REQT. COMPLETED
GE = GENERAL EDUCATION GPA = GRADE POINT AVERAGE
RG = REGISTERED IP = IN PROGRESS
iC = MAJOR CONTRACT KA = WETGHT IED GRADE
[ PL = PLANNED PLAN = PLANNED COURSE

View PDF Button on Plan Tab
Plan: Comm Plan 1

m=n PDF o e +

Note: A PDF will download (see below).

&= Printer Friendly

6 Units

Frrdry s FOST GA2ONT & 2 ST

Secrclere: /1 s:mT
e =

Plary Narrre: beorsaclrrres
O Bc.ngfms S ATy d = O TRy

- GWPE (LR e l-..’l'!l‘ls} Pl chascriprtior

- Spring 2017 (15,0 Unat=s)

ErRNGLI0-G (3.0 Wnits) Accslerated Comp and Rbetonic
CHOPARATDD (30 Units) Food Speeaeckh o

CE 100 (30 Units) Coatical Thankimg W Consputers.
BIEOL 102 (20 Uneas)d Hursaeo Baoloony”

GEOSI0DE (3.0 Units) Physical Saoograpbnge

- Fall 20177 {14 .0 Unats)

STATIOS (4 0 Urits) W

ART 100 (3.0 Units) Global Paerspeectives in Ot
FREMTOS (4.0 Units) Fromch Leswel 1
ANTHITOE (300 Units) Cultural Aothropoboon

My 2018 (1500 Urat=s)
ECor 104 (300 Linets)
PHIL 10 (3.0 Uriks ) Acsiaers Pl
ST 10 (320 Units) Introduction o Socioloogy
PSSO (3.0 Units ) People & Politics
T ADE (3.0 Units) Bokund Sconos in Thootre

Topics in Econ

- Fall 2018 {14 0 Umnat=s)

- CREGS 108 (3.0 Units) PuawPrricvibege GendRace SesciT s
PAS 104 (3.0 Wrnts) Intro o RMNat Sevserican S tuches
HIST 102 (3.0 Lhnit=) W vl on to 1650
ISP 101 (200 Units) S il o
ECOMN 104 (300 Units) Contemporanry Topics in Ecom

- S-pfu'\g 2015 { 150 Limnats)

SO 102 (30 Lhnit=) o = i e
- AP 00 (30 Lits ) Eochynwnorics
- et 400 (3.0 Ueit=) F W i " it
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Check Plan Against Degree Audit Button on Plan Tab

Plan: Comm Plan 1

PDF

v|- +

6 Units

[ Check plan against degree audit to make sure requirements are being fulfilled, ]

See screenshot below. Use this feature frequently to help determine if requirements are complete as you plan out your

terms. You can also use this feature to see alerts related to course availability.

Alent

One or more courses flagged in this
term.

Plan: busadmn

i}

PDF v

» @ Spring 2018
» @ Fall 2018
» @ Spring 2019
» @ Fall 2019
» @ Spring 2020

» Fall 2020

120 Units
22 Units

15 Units =
15 Units B
14 Units 2]
15 Units B
16 Units 2]
15 Units 2]
& Units 2]
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> Fall 2017 15 Units = @
Course Catalog Details

5 Units = @
PSCI 1045 units) -

PSCIl 104. People & Politics (3) FS. Philosophical and historical foundstions of the concept of political
community. Contemporary issues confronting people as members of the political community. [(GE.]

Course Availability

= = = 5 = = =
borr forr [P og4s” pors [P zmﬁ;“ bote  [f9199%o00n”  [oppg  [FEN 2020
[ [ <o | o

2 | O [=] 2 e | o | o | o

PSCIM04 (3 Linits)
Peopie & Politics

@ MUS 103 (3 Linits)
Listening to the Moviss

> @ Fall 2018 14 Units |1# @

» @ Spring 2019 15 Units & |

Remove All Courses Button on Plan Tab
Plan: Comm Plan 1 6 Units

m || POF || v ET
|ra1meillcuumui

See screenshot below.

{ x|

emtiw x

Ak Are you sure you want to delete all

courses?
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Add Term to Plan Button on Plan Tab

Plan: Comm Plan 1
= PDF v +
Add Term to Plan )
See example below.
Flan: Comm Plan 1
= PDF v +
Add Term | %
xpand All / Collapd Term: Fall -
Expand Al vear] 30177
| 2017
» Spring 2017 ?g:s Cancal
2020
» Fall 2017 | 202 |
. | 2022
» Spring 2018 2023 |
| 2024
» Fall 2018 2025 |
| 2026 -
—-— — - _— - -

» Spring 2019
* Fall 2019
» Spring 2020

» Fall 2020

4.0 Setting a Preferred Plan

When you go back to your Plans tab, you can see a list of the previous plans you created, you can mark one of the
plans as Preferred with a star and continue to go back to the Create a New Plan tab to build more plans if wanted.
You have Actions that can be taken for each plan. Use the drop-down menu Actions tab next to each plan to Edit the
Plan, Rename the plan, Copy the plan or delete the plan. You also have the option to immediately open a PDF version of

that plan.

6 Units

& Units

6 Units = @
0 Units =
0 Units o
0 Units =
0 Units o
0 Units 7]
0 Units =

¢ Units o

Please note: at least one plan will have to be chosen as your Preferred and that is the plan you will ask for Advisor

approval on.
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Manage Stacey's Plans @

Program: Mo Declared Frogram
Catalog: Fall 2016

My Plans Create a New Plan

Frefterred Edit Flan
anth2
busadmin2

g
o

@ busadmn
“r

test

[ Action \

Select.. W
Select.,, W
Select..

Select...

—

5.0 Major Academic Plans (MAPs)

Updated User FDF
Sep 16, 2016 SKH2T7D =3
Sep 16, 2016 SKH2TO =
Sep 16, 2016 SKH2T7T0 m
Sap 16, 2016 SKH270D | P |

Please note that in the top left hand corner there is a link to the Major Academic Plans (MAPS) by College to help you
plan the courses needed for your degree program.

Sabre Stacey

DARS

Humbeoldt State University

Major Academic Plans (MAPs) by College

(% Log Qut

Help and Log out in the left hand corner under the gear icon.
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